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NOJIOKEHUE
00 apxuBe
MYHHUMIAJILHOTO 10UIKOJILHOI0 06pa3oBaTe/ibHOr0
GroukeTHOro yupexaenus «lerekmii can Nel9 «Xpyceraank»
KOMOMHHPOBAHHOIO BHAA»

1. O0uue moJ10KeHUs

1.1. Hacrositee [Tosoxenue 06 apxuBe (1ajiee — ApXyUB) B MyHHLUIAIbHOM
JOLIKOJBHOM 00pasoBaTebHOM OlouKeTHOM yupexaenun «Jlerckuit can Nel9
«XpycTanuk» KOMOMHUPOBAHHOTO BMa» (nanee - Yupex/eHue) pa3paboTaHo B
COOTBETCTBHH ¢ MpukazoM (DesiepalbHOroO apXuBHOro areHtctsa ot 11.04. 2018 r.
No 42 «O6 yTBepsKAeHHN IPUMEPHOTO TOJIOKEHUs 00 apX1Be OpraHU3aLUKy.

1.2. ApxuB Y4ypexjaeHus BBICTylaeT HMCTOYHUKOM KOMIUICKTOBAHNUS
rOCYIaPCTBEHHbIX, MyHULIMIIAIBHBIX APXHBOB (Ja/1ee apXuB Y UPeiICHHA ).

1.3. ApxuB VYupex[eHHs B CBOEH [EATEIBHOCTH PYKOBOJCTBYETCH
®denepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-03 «O0 apxuBHOM Jeie B
Poccuiickoit Degepanuny», 3aKOHaMHM, HOPMATHBHBIMU NPABOBBIMKM aKTaMH
Poccuiickoit @enepaunu, KpacHosipckoro kpas B c(epe apxXMBHOIo Jejia H
JIeIONIPOU3BOJICTBA, TPABUIAMU OPraHU3aLWK XPaHEeHHs, KOMIIIEKTOBAaHHS, yHeTa
¥ WCIIONB30BaHUSA JOKyMeHTOB ApxuBHoro douma Poccuiickoit Denepammu H
APYTHUX apXWBHBIX JOKYMEHTOB B IOCYJApCTBEHHBIX OpraHax, opraHax MeCTHOro
camMoyIpaBJieHUs] ¥ OpraHu3auusX.

1.2. KoHTponb 3a [esTeNbHOCTbIO ApXuBa YUPEKACHUS OCYMIECTBIACT
3aBeJlyIOLIMIA, @ B €0 OTCYTCTBUE 3aMECTHMTE/Ib 3aBE/YOLLUEro M0 BOCIUTATEIbHO-
o6pasoBaTenbHOl paboTe, KOTOpble oOecreyuBatoT ApPXUB  HEOOXOIMMBIM
MOMeIeHUeM U 000py10BaHHEM.

1.3. HenocpencTBeHHOE PYKOBOJICTBO apXWMBOM YUpPEKIACHHs BO3jaraercs
TPUKA30M 3aBejIyIOIIero Ha JIMIO, OTBETCTBEHHOE 3a BEJCHHME apXuBa, KOTOPBI
OCYILeCTB/ISIeT XpaHeHue, KOMILUIEKTOBAHHE U y4eT JI0KYyMEHTOB, 00pa30BaBLIMXCs
B IESITE/IbHOCTH Y YPEIKACHHUS. )



2. CocTaB IOKYMEHTOB ApXuBa Yupesk1eHus

2.1. ApxuB YupexaeHHus XpaHHUT:

JIOKYMEHTBI [TOCTOSIHHOTO M BpeMeHHbIX (CBbiiue 10 JeT) CPOKOB XpaHeHwUs,
B TOM 4YHMCJIE JOKYMEHTHI 1O JUYHOMY COCTaBy, 00pa30oBaBILIMECs B JCATEILHOCTH
VupexaeHus; =

JOKYMEHTBI TOCTOSIHHOTO XPAaHEHMS M JOKYMEHTBI MO JIMYHOMY COCTaBy
(bona(oB) opraHu3aLUK-IPEILIECTBEHHUKOB (TIPU WX HAJIUYUHN);

apXuBHbIE (POH/IbI TMYHOTO IPOUCXOXKAECHHUS (TTPU MX HATUYUH);

(oH1 mob30BaHus (apxuBa) (MpU HATMYKK);

CIIPaBOYHO-TIOMCKOBBIE CPEICTBA K JOKYMEHTaM M YHeTHbIE NOKYMEHTbI
ApxuBa YUpexIeHHs.

3. 3apauu ApxuBa Y4pexIieHus

3.1. K 3ajjayam ApxuBa YupexIeHuss OTHOCATCS:

OpraHm3anus XpaHeHHs [IOKYMEHTOB, COCTaB KOTOPBIX MPEAyCMOTPEH
pazaenom 2 Hacrosiero [lonoxenus;

KOMIUIEKTOBaHMWe  ApxHMBa  JOKyMEHTaMH,  00pa30BaBILUMMHCS B
JesITeJIbHOCTH Y Upex/IeHus,

yueT JOKYMEHTOB, HaXOISIIMECS Ha XpaHEHUH B APXUBE Y UpEeKICHHS;

WCTIONIB30BAaHUE JOKYMEHTOB, HaxOMIIMXCS Ha XpaHeHHMH B ApXuBe
YupexaeHus;

METOJMUECKOE PYKOBOJACTBO W  KOHTpO/Ib 32 (OpPMHpOBaHHEM U
odopMIIeHHEM A€l B Y UPEXKIECHUH.

4, ®ynkuun ApxuBa YupexieHus

4.1. ApxuB Yupexk/JIeHHsl OCYIIEeCTBIseT cleaytoline QyHKIMH:

OpraHu3yeT MpHeM JOKYMEHTOB [OCTOSIHHOIO H BpeMeHHbIX (cBbitue 10 jeT)
CPOKOB XpaHEHHs, B TOM 4HCIe MO JIMYHOMY COCTaBy, 0Opa3oBaBIUMXCS B
NeSTeNIbHOCTH YUPEKIEeHHs B COOTBETCTBHU C YTBEPKAEHHBIM rPaQUKOM;

BeJleT y4eT JOKYMEHTOB M (DOHJOB, HaXOMSLIMXCS HA XpaHEHWH B ApXHBe
YypexaeHus;

CUCTEMATHU3UPYET M pa3MellaeT JOKYMEHThI, OCTYyIatol|e Ha XpaHeHUe B
ApxuB, 00pa30BaABILIKECS B X0/I€ OCYLIECTBICHHs JEATEILHOCTH Y YPEIKACHHUSL.

4.2. Ocy1uiecTBiseT MOArOTOBKY U MPECTaBIsAET:

Ha pacCMOTPEHME M COTJIACOBaHHME JKCIEPTHOM KOMHUCCHU Y4perIeHHs
ONMUCH el TOCTOSHHOTO XpaHeHWsi, BpeMeHHbIX (cBbimie 10 JeT) CpoKoB
XpaHeHHs, B TOM YHClle [0 JIMYHOMY COCTaBy, a Tak)Ke aKThl O BBIACJICHUH K
YHUYTOXKEHUIO APXMBHBIX JOKYMEHTOB, He MOMNEKALIMX XPAHEHHMIO, aKThl 00
yTpare [OKYMEHTOB, aKThl O HEUCIIPaBUMBIX [OBPEKACHUSX apXHUBHBIX
JOKYMEHTOB;

Ha YTBEp)KIeHWe 3aBe/ylOllero YUpekJIeHHs OIMHUCH JeJ MOCTOSHHOTO
XpaHeHHs, OITUCH BpeMeHHbIX (cBbiIe 10 jeT) CpOKOB XpaHeHHs, B TOM UHCIe
OIKCH JIeJI MO JIMYHOMY COCTaBY, aKThl O BBIAEJIEHUH K YHUUTOKEHHIO apXUBHBIX



JIOKYMEHTOB, He IMOJJIeKAIMX XPaHeHHI0, akThl 00 yTpaTe J1OKYMEHTOB, akTbl O
HEHUCIPABUMBIX MOBPEKAEHUAX apXHUBHBIX JOKYMEHTOB.

4.3. OpraHu3yeT W TNPOBOAMUT IKCHEPTU3Y LEHHOCTH JOKYMEHTOB BPE-
MeHHBIX (cBbitie 10 jeT) CpOKOB XpaHeHHs, HAXOMSIIMXCsl Ha XPaHCHUH B ApxuBe
VupexeHus B LelsX 0TOOpa HOKYMEHTOB /Ul BKIIIOYEHUS B COCTAB ApXHUBHOTO
donna Poccuiickoit Pexmepauuu, a TaKkKe BbIABICHHA JIOKYMEHTOB, HE
MoUIeKAIMX JalIbHEHIIEMY XPaHEHHUIO.

4.4. TIpOBOJUT MEPONPUATHs [0 OOECTIeUeHUIO COXPAHHOCTH TOKYMEHTOB,
HaXOSIIMXCs HAa XpaHeHUH B ApXuBe YUpeKIeHus.

4.5. MudopMupyeT 3aBejylollero YUpexaeHus O COCTaBe M COACpKaHUM
JIOKYyMEHTOB ApX1Ba Y UpeKICHHUS. :

4.6. WcnonHsieT 3ampochl MoJb3oBaTelel, BblAaeT apXMBHBIC KOIHWH
JIOKYMEHTOB, apXUBHBIE BBIITHCKH ¥ apXUBHBIE CIIPABKH.

4.7. BesieT y4eT MCIIOIb30BaHUs JOKYMEHTOB ApXUBa Y UpeKACHHS.

4.8. Cosmaer QoHa M0Ab30BaHUs ApPXHBOM M OpPraHM3yeT €ro
UCII0JIb30BAHUE.

4.9. OcyuiecTBIIsET BeIeHHE CIIPABOYHO-TTOUCKOBBIX CPEJICTB K JOKYMEHTaM
ApxuBa YUpexKaeHHUs.

4.10. Oka3zbIBaeT METOJAMYECKYIO MTOMOLLIb!

cayxbe Ienonpou3BOACTBAa YUPEKIEHHsE B COCTABICHUH HOMEHKIATYpPbI
nes, GopMUpOBaHUKM U OQOPMIIEHHUH €T,

aJMUHHCTpAIMK U pabOTHUKAM YupeKIeHHs B MOArOTOBKE JTOKYMEHTOB K
nepenave B ApXuB YUpexKICHHUS.

5. [lpaBa ApxuBa YupeiaeHus

5.1. ApxuB Y4pexaeHus: UMEET MPaBo:

MPEeACTABIIATh 3aBe1yIOLIEMY YuapexaeHus MpeNI0KEHUS o
COBEPILIEHCTBOBAHUIO OpraHW3allMyd XpaHEeHMs, KOMIUIEKTOBAHHUSA, y4deTa U
MCII0/IB30BaHMsI APXUBHBIX JTOKYMEHTOB B ApXHUBE Y UPEKICHHUS,

3ampallkBaTh B aAIMMHUCTPALAN YUpPeXKIeHHs CBEEeHHUs, HEOOXOAUMBIE /U
paboThl ApxuBa YupexKIeHus;

1aBaTh pPEKOMEH/allMu aJMUHMUCTpalMK Y4YpeKJAeHUs MO0 BOlpocam,
OTHOCSIIIIMMCS K KOMIIETeHLIUU ApXUBa YUpexIeHus,

MHGOPMUPOBATh  AAMUHUCTPALMIO  YUPEKAEHHs O  HEOOXOAMMOCTH
nmepeaayd JOKYMEHTOB B ApXMB Y4YpEKIAECHHUS B COOTBETCTBUU C YTBEPKICHHBIM
rpauKoM.
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